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2 ddn i sodr va bin giao 0 hao hiém «a héi (BHX} Iy cho gL Jan ddng,

‘ Bao hi¢m xa héi thann phé Ha Chi Ming hirsmg din quy 1riny, thire hién ban giay
SO bao hidm xi héi cho nguei Lag ddng nhur syy:
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- Quy trinh ri soiq div qus trinh tham gia BHXIY

o Cor quan BHXEH Cung cap dir lEu chi té togn bé qud trinh 1ham gia BHXIT ¢y
ngL ar ding dang guan Iy trén trang thing tin didy pp hﬂ]}j"cljjg!"g}lmhcm.ggggr_ﬂ.

2. Do v su dung lan déng chuvén dir lt¢u v thing tin tham gia cho timg ngirdy
lag ddng ri s0dt, kicm tra, déi chidu vy REWNVED e say

2.1. V¢ nhan than- Fd sodt ho, tén dém: Ngay thang nam sink, truomg hop gites sé,
dir iéu vy ngay thang sinh khéng khép nhay thi can ¢ gidy khai sinh d¢é di¢u chinh: 2l
tinh; quic tich,

2.2 Thén gian tham gia BHXI: thue hicn ra sogt d6i voj thisi gian dong baa hidm
X hoi, bao hiém thi nghiép ¢t n gutri ko déng chia hurdmy, '

2.3, Cép bic, chie va, chvie danh nghe, cdng vide, tén dom VLSO bao hidm xa hii
hoac div ligy Khong thé hien hode ghi khing ro chire danh nghé, hodc ghi chua dung chie
danh nghé Ndng nhoe dde hai thi don Vi ldp didu chinh theo ding quv dinh,

2.4 Tién luomg, tién cdng. phu cdp dong bao hiém xa héi. hae hiém thét nghiép
chua ding thi don V1 l&p diéu chinh lai ¢ho dang quyv dinh,
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2.5, Noi lam Vi€ nguii lao ding ¢d noi lam viée khic iy sé chinh nei Ky hop
dfmg lao déng thi don vi phai diéu chinh dia diem noi lam vige cho dung quy dinh (%,
huvén, linh,

Sau khi ngudi lag déng kiém tra dp lidu thing bao che dom v d& kigm ta. xdc
dinh lai cic teuong hop sai sot thi lap hé s giao dich dién uy thea Phiéy giao nhiin hé so
H03 d¢ didu chinh e khi chuvén sé cho cgr quan BHXH. ;
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BAXH néu ¢ phir vinh nguet luo ding nghi vige hogde Meing ché da BEXH ihi lgp
Phicu véu cau tre lui xa do di 108 cho oo guan BHYH (et %6 02uj theo phidn (N} IAY

]

333 e nhiin tgi vo BIHXH. Idp thii tue ohds 0 hade giai quyds ehé 46 cho ngeci lao digr
ki ik
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1. Bon v s dung lao ding:
- Pon vira sodt, kiém g dir li¢u déng BIXH ega g ngudi lao dong. truémg
e néue e sai st dom VIR 1O sor didy ening v cor quan bao hidm va hii.
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_ = BT vy s{:n H_I TXH theg ML (ehi ¢ 1 hig s0) e cﬁp 1 thinh phé Hé
Chi .-":dmh YOT 4 56y |4 ?ﬁﬂﬂxa_cxxxx WY vé sau dép M oxxxxxx 1 dom i khéne
chuyén 1¢r bia chy e quan BIXH,

o Phicy pige nhin hd so 320 dng
1L 56 0] ) BT quit djg o ematl ciig

DO vii 5d BHXH thep MAN M (s £0M ¢ 1 bia v
Wan bo sd ch ey quan BHXI g6 py S0dt, bd
BHTN chyy hurdmy.

A 00 v ) (i dom v chunvén
SUNE Co st dir ligu qua rink doag BHXH,

+ 15i Vi S0 BHXNH theo miuy Cil {46 h[}&lf 24 trang ) 1hi
VECAC 1 {neu ¢ cha e quan BHXF g3

domn v chuvén wan bo sé
b sung cor s diy li§u dong i thy né; 50
Mau el vi clp lai 1oy b 10 1611 qua (rinh dang BHXIH, 131 {TN chira huremg.

Lirw ¥ 56 BRIV theo mdu o (46 frpge 24 rang } ehi gua (ring deonig BITXH
BHTN dén ihay w2200,

- Nhan Phicdu hirime din bé sung hd so (miy sé 02) tr cor guan BHXH, chuyén
cho nguré Jag dong bo sung [ ser {néu ey,

- Nhin sé BHXH {1 bia, w0y rariy 1y quan

. BHXU, ban pizo s6 cho nEu lag
démg theo Danh sach 2120 nhin sé BHYH (miu s 0

ded kY nhin ega LT law dong,
- Sau khi ban 2140 36 chy nEUt Jao déng néy HEp tue cin diéy chinh thi d
th tue nehi didu chinh theo quy dinh d3 ban hanh.

2. Cuquan BHXH:

= Tiép nhdn 6 BHXH theo PGNHS 320,

- Chuyvén demp vi Phidy hudmg din bé sung hid sg (Miu sé 02) (néu ed),
- Chuvén i oy royi va 80 BHXH el don vi dé g cho MR lag didng,
HL Théi gian th ve hién

on v lap

- T ngay 03/01/2017 dén 3 1403:2017: CO quan BHXH théng hio che cie dom vi

sudung lao déng ra sodt dir liéu theo thir nr khé; lodi hinh doanh nghiép.

- T ngay 01704/201 7 dom v si dung lag déng ndp hé so thee PGNHS 320 cho e
quan bao hiém x3 héi .

- Tl ngiy o quan BHXH nhin duoe 56 do dom i nép tidn hanh riy sodr, Ny,
hodn chinh co sor iy ligu qua trink déng BHXH, BTN chura hudng dé i 1oy bia (néu co),
W rovi sé BHX1 chuyén tr qua td chie dic; Vit buu chinh cho den vitrong héi han 60
ngdy lam viée (48] véi dem vi déng lao dfng trd 1&n co quan BHXH s¢ théng big rigng),

- Ngay sau khi nhin duoe sé r eg iuan BITXH don v c:hu_yén_.trﬁ 0 bio hidm xa
bt cho newst lao ding rong théi han 20 NEdy i yéu ciy N ]auid{_"mg_ k¥ xde nhin
trén Danh sich giao nhin sd BHX,
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Trong qua wink thue hién, néu o VMg mie cie dom v Kip thési phan anh vé Bao
him X3 hoi Thanh phé de duoe kip thin hudmg dan, gl

Ned mlign:

- Ban Gidm dée BlLxrp.

- Ciie phéng cliie nang BHXI 1P,
- BHXLE {uin. lei i

- BXng i wén Websjee BHXHTR,
-bane v,




HUOGNG DAN Lip
Danh sdch giao nhan sé hio hiém xa hgi (May s§ 01)

L. Muyc dich: dé tdng hop s8 ngudi lao déng va s Iuong sé BHX don vj
ndp cho co quan BHXH va $0 heong s6 BHXH cy quan BHXH ban giao che
don vi dé ban 2iao nguodi lao déng

2. Trach nhiém lp: Bon vi sir dung lao déng thue hign 14 sodt 1dp danh
sach toan b nguoi lao dong dang tham gia BHXH 1ai don Vi,

3. Thei gian 1ap: sau khj domn vi sir dung lao déng thue hién ra sodr, phén
loai s6 BHXH,

4. Phurang phap lap:
- Ghi dé}r dit théng tin efia don vi: tén don vi, ma don v1, dia chi,

- COt 1: ghi sé thy wrtir I dén hét sé nguoi lao déng n8p 56 BHXH cho co
quan BHX[,

- COt 2: ghi ho va tén e ting nguoi lao déng theo sé BHXH.

- C013: ghi 56 58 wrong (g voi tén ciia ngurdi lao déng.

- COt4: ngudi lao déng k¥, ghi rd ho, tén kh; nhdn s6 BHX.

- COt 5: ghi noi dung cdn ghi chy, _
- Danh sach dirge sép xép theo thir tyr ting dan: sé miu ¢ii (24 hodc 46

trang), s6 miu mei (56 2bm c6 toy bia va i rovi lem theo), sé méu mgi (chi cb ey
bia 56).

- Pon vi: ky, déng ddu khi nap s BIIXH cho cq quan BHXH va khi nhan
lai s6 tlr co quan BHIXIL
Ghi chit-

- Bon vi ndp todin bé sé BHXH ciia ngiesi jao ding theo danh sdch cho cor
quan BHXH,

- Co guan BHXH cf:@e—f:fz tra sd BHXH cho don Vi gua fé: chite dich vie bu
chifnh,

- Danh sdch giao nhan sé BHXH (Mau 56 01) Igp thanh 07 ban, dom v hey
01 bdn, ca quan BHXH h ()] bn,
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